MENTORSHIP COUNSELING FORM

PART 1

	a) Counseled Cadet’s Name (Print):

	b) Mentor’s Name (Print):

	c) Date of Counseling (mm/dd/yyy): 

	d) Purpose of Counseling: (Check All That Apply)

	· Issues to be Addressed   

	· Positive Recognition

	· Negative Action to Report


PART 2

Summary of Counseling: (Include specific details that need to be addressed)

	


PART 3

Actions taken: (Describe the measures taken by the mentor in this situation; How was the situation handled?)

	


Mentor’s Signature:

Mentee’s Signature:

INSTRUCTIONS FOR COUNSELING 

· The mentorship counseling form consists of 3 parts. 

Part 1-Basic Identity Information

Part 2-Counseling Summary

Part 3-Actions Taken

· The purpose of this form is to document any specific situations that need to be addressed and to inform superiors of the actions taken.

· The counseling sessions reported on this form should consist of:

1) Any important issues that should be made aware of to the Mentorship Coordinator and Cadre. (Issues with Social Life, Physical Fitness Concerns, Eating Disorders, etc.)

2) Any positive actions a cadet took in a specific situation. (Going Above and Beyond Expectations, Exceeding or Dramatically Progressing in PT, Achieving an Exceptionally High GPA during Midterms or at the end of the semester, etc.)

3) Any negative actions by a cadet. (Drinking and Driving, Cheating on Tests, Vandalism, Destruction of Property, Under Age Drinking, Insubordination towards Higher Rank Cadets, Unexcused Absences, etc.)

· When completing the Summary of the form, include all pertinent information regarding the events that took place in the situation.  Include Who, What, Where, When, Why, and How.  

· In the “Actions Taken” portion of the form, be specific in explaining how exactly you (the mentor) handled the issue or situation being reported.

· Note that this can also be a positive counseling form for a cadet.  Report the cadet’s accomplishments so that they can be recognized for their actions.

· When completed by the mentor, this form must be turned into the Peer Mentorship Coordinator (CDT Christian Maisel) so that it can be reviewed and necessary actions can be followed up.

· Keep in mind that negative counseling forms are usually completed after a verbal warning has been completed regarding a certain situation.  When that particular situation has not been corrected or continues, the written counseling should be completed and turned in.

Please Contact CDT Christian Maisel with any questions or concerns regarding this counseling form. 

· cam008@mcdaniel.edu
· (443) 756 0733 

