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Office of Academic & Gov’t Grants

While letters of support do not win a grant by themselves, good letters of support can make a grant more competitive. They demonstrate broad-based commitment to a project, from the range of stakeholders. The letters of support show that the planned collaboration is both appropriate and genuine. 
These are the two elements to a persuasive letter of support: (a) enthusiasm or, even, passion, and (2) convincing details.

That is why this document is intended as a general guideline only: writers should tailor their letters to their own unique positions, experience, mission, and goals, and they should then use specific details to illustrate how the work of the grant affects their department’s or organization’s ability to achieve its mission and goals.

All letters of support in a grant application should be addressed to the same person; this person is usually the chief officer of the sponsoring organization. If you are gathering letters of support for your project, you should supply all writers with the same addressee.
Your recommended addressee:

[Letterhead—begin letter 8 spaces from top]

[Date]

[Addressee]

Dear -----------------------: 
1st ¶Introductory Paragraph: Briefly in 2-3 sentences express enthusiasm and endorsement of grant application. Use project narrative’s exact title.

2nd ¶Explanatory Paragraph: Explain why you support this project based on your position (e.g., 12th grade high school math teacher, OR director of historical society, OR mediator at interfaith institution…).  What exactly is your organization getting out of this? Why is it relevant? If you have a history of collaboration with the grant applicant or the grant applicant’s organization, mention that. Give convincing details on how the grant funding would help your department or organization to realize a goal, be good for your specific population, and/or fill a gap (in services or knowledge). 
3rd¶Commitment Paragraph: If applicable, note any in-kind contributions (staff, facilities, services) that your organization is donating to the project. Give exact value of any cash or ‘hard’ in-kind contributions. If applicable, clarify that your organization has made plans or commitment to sustain the work of this grant beyond its end.

4th ¶Closing Paragraph: Briefly in 3-4 sentences re-confirm your commitment and end on a positive note, such as that you highly recommend this project to sponsors and look forward to hearing about its success. 
Sincerely,
Name & Title

Department
