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Campus Employment Job Description

Position Title: Student Caller




Date:

Department:
 Alumni Relations & Annual Giving

Location: Winslow Room 100






Reports To: Susan Duke, Outreach Manager


Compensation: $8.00/hr

Work Days: (Mon  (Tue  (Wed  (Thurs  (Fri   (Sat  ( Sun
Work Hours:   6pm-9pm(Mon-Thurs)/1pm-5pm (Sundays)
Description of Duties and Responsibilities (may include the following, but are not limited to):

· Perform varied fundraising, communication and public relation tasks

· Call alumni, parents and friends of the college to solicit them for Annual Fund gifts

· Call alumni, parents and friends of the college to solicit them for Green & Gold club gifts

· Call alumni to update them about on and off campus events

· Write thank-you notes to donors
· Other duties as assigned
Qualifications (major / minor preferred; computer skills:
· Basic PC skills
· Telephone skills
Working Conditions and Job Hazards (check all that apply):

( Indoor work environment


( Outdoors –exposure to weather conditions

( Office setting




( Exposure to chemicals, dust or fumes

( Heavy physical labor 



( Light to medium physical labor 

( Work near mechanical moving parts / use of machinery and vehicles


( Other _____________________________________________________________________________
Application Instructions:  Email sduke@mcdaniel.edu expressing your interest in the position.
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