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Campus Employment Job Description
Position Title: Shuttle Driver




Date: July 2008
Department:
 Career Services




Location: Various Events







Reports To:
Director





Compensation: $10.00 per hour
Work Days: (Mon  (Tue  (Wed  (Thurs  (Fri   (Sat   
Work Hours:   Various
Description of Duties and Responsibilities (may include the following, but are not limited to):

· Drive McDaniel van to various events (e.g. job fairs, workshops, conferences) in and around the Baltimore and Gettysburg, PA areas.
· Remain at the event for its duration
· Maintain time schedule
· Maintain log of passengers and ensure all passengers arrive to and from destination
Qualifications (major / minor preferred; computer skills:
· Valid driver’s license
· Valid and current auto insurance
Working Conditions and Job Hazards (check all that apply):

( Indoor work environment


(Outdoors –exposure to weather conditions

( Office setting




( Exposure to chemicals, dust or fumes

( Heavy physical labor 



(Light to medium physical labor 

( Work near mechanical moving parts / use of machinery and vehicles


( Other _____________________________________________________________________________
Application Instructions:
Visit the career center to complete application materials.
Submit proof of driver’s license and auto insurance policy.

Attend 15 minute driver’s orientation.

Demonstrate driving skills by taking a parking test.

Send completed form to Career Services, Smith House.
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Discover your purpose….Create your destiny!
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